




	Protocol - Meeting of Student Representatives (Fachschaftsrat) of the ‘Cognitive Science’ (CoSEC)




	Topic of the Meeting
Mails, Log Managment, Newsletter 

	Date (DD.MM.YYYY)
22.05.2024


	Place/ Room
Via Zoom and Golm

	Beginning/ Time
14:00
	End/ Time
14:29

	present
Marleen, Franziska, Anna, Joy, Emily, Mandana
	absent
James, Fey

	Lead of the Meeting
??
	Log Management
Mandana




Agenda
1. Mails: 
1. from Vefa warning letter about break-in -> disregard
2. Elena answered our questions, discuss mentoring with her after meeting with Osnabrück 
2. Document to divide lead of meeting and log management -> match with weekly responsibility of mails?
3. Newsletter (Joy)
1. Mail set up for introduction -> send this week 
2. first newsletter by Sunday, merge with request on mailing list
4. go through student-rep meetings channel on Discord and write down important things, archive (Emily)
5. sign mail permission
6. photos for website on 23.05. at 12 noon in front of house 14
7. event meeting (possibly next week)

Updates
1. new meeting protocols with this template, sorted by month
2. Division of lead of meeting and log management 

	Location and Date
Zoom and Golm, 22.05.2024

	Lead of the Meeting


Signature
	Log Management


Signature






