― ― ― ― ― 
Date: 24.04.2024
Time:  14:00
Location:  Discord
Present: Anna, Emily, Mandana, James, Franziska, Fey, Joy, Marleen
Missing: -
Log management: Anna
Lead of meeting: Anna
― ― ― ― ―

Agenda:
1. Tasks
2. Vote for formal roles
3. Accounts & future communications 
4. Regular student rep meetings
5. Our room
6. Other

1. Tasks
   1.1 Big picture
· represent students to teaching body
· give general advice to students
· organize events

   1.2 Respond to mail
· answer questions on general advice
· informal knowledge on electives, getting a job etc.
· study materials
· refer students to the responsible address or document if we don't know the answer
· collect info on student opinions to relay to teaching body
· mediate with teaching body
· filter through event invitations
· website

‣ divide the tasks among each other so that there are no unanswered mails
‣ create more folders for clearer mail surface
‣ teach how to send mail to student body 


   1.3 Attend meetings
· Student reps (student council)
o so far: 30min to 1h every other week
· Study board:
o in theory every month, in practice once every three months
o program organizers
o communicate problems with programs' structure, course content, course format etc. 
o vote on changes
o next one 30th of April
· VeFa:
o in theory every month, in practice once every three months
o attendance by networking rep (so far this has been James)
o communicate problems, resources, and events across departments

   1.4 Manage events
· set up and execute a financial plan
· Financial rep
· first semester events
· regular meetings (picnics)
· Christmas party
· summer party with psych & compsci
· possible future events:
o bar nights
o parties
o discussions, lectures, workshops, poetry slam
o social or topical excursions
o exams (and exam prep)
· inform students on events via mail, discord, website


   1.5 Your goals and ideas

2. Vote for formal roles
· President of student council: Annika Richter
· Vice president: Joy Sarow
· finance rep:  delay for further voting 
· networking rep: delay for further voting 
· event rep: delay for further voting 

3. Accounts & future communications 
· Password document in box.up
· Some passwords are saved in our discord channel (pinned messages)

4. Regular student rep meetings
· Are you okay with communicating via discord?
· Whatsapp group for most urgent things like polls for meetings or general communication?
· does Wednesday 2pm-3pm work for everyone as a weekly meeting?
o Agreed by everyone 

5. Our room
· not sure whether we still have a room 
o we do 

6. Other
· Finiancial guide: https://www.vefa.uni-potsdam.de/finanzen/finanzleitfaden/
· How to get Key from Lydia
· Are there any things left to do regarding the election? 
o Do we have to send something to someone? 
o election protocoll in progress
· Financial report of the last year due - might need some help with that (-A)
· maybe next time: 
o short: elections
o questions and ideas
· Discord - Chat channel? 
· ask for room 
· the time after that:
o future events (spring party), reach out to Cognitive Systems?
o website
o inform about Master student (Sincar)

If you find yourself with spare time, you can also send and e-mail to [zim-cms-team@uni-potsdam.de](mailto:zim-cms-team@uni-potsdam.de) with the attached form to gain access to the content management system of our website. Then, you can add your self-description as new student rep (<https://www.uni-potsdam.de/de/cogsci-students/euer-fsr/aktuelle-mitglieder-des-fsr>).

· If you have any ideas (like questions on student rep work, event ideas, structural issues in our programs, ...) that you would like to discuss in our next meeting, you can add them to the new meeting agenda above



